
RefWorks

How to create a bibliography 
using on-line software



RefWorks

The purpose of this presentation is to 
streamline your efforts to sign-up and 
utilize RefWorks.  
Much of the presentation has been 
duplicated from the RefWorks website



RefWorks
LIU subscribes to this online research 
management, writing and collaboration 
tool
Our main purpose in using RefWorks is 
the Automatic Citation maker

WGC will ONLY be providing 
instruction for the 

construction of a bibliography
made from a manual reference list



So how do I start?

There are two ways to begin
Through the LIU library
Directly through RefWorks

IMPORTANT
You must be on campus to sign up so you 
have access to the LIU computer network 



What do I click on????

Begin at Westchester Graduate Campus 
page
Click on Library
Click on Online Database (located under 
Electronic Resources)
Click on the letter R  in the Annotated 
A-Z list of databases
Click on RefWorks

or go directly to:  www.refworks.com



RefWorks on our Online 
Database Page



Create an account



New User Page



Bibliography page



Manually Entering 
References

1. Select References from the pull-down menu tool bar
and then choose Add New Reference.

2. Select a potential bibliographic output style (e.g., APA,
Chicago, MLA) under View fields used by to enable
the AccuCite feature.

3. Designate the type of reference you are entering (e.g.
journal, book or dissertation on) under Ref Type. Field
names marked with a green checkmark indicate
recommended information needed to produce an
accurate bibliography for the selected output style
and reference type. These fields are not required to
save the actual reference in RefWorks.

4. Enter information in the boxes provided and click
Save when finished.

CITED FROM: Refworks User Quick Start Guide



Creating Folders

1. From the pull-down menu Folders, 
select Create New Folder.

2. Enter a name in New Folder Name; 
click OK.

There is no limit on the number of folders 
you can create within your RefWorks 
account.

CITED FROM: Refworks User Quick Start Guide



Putting references into folders
1. From the Search pull-down menu, do a search or look
up to retrieve references already in your RefWorks
database to put in a folder.
2. Mark desired references from the search results page,
then click the button titled Selected. The selected
references feature works on a page-by-page basis;
this means that you must add the manually selected
references to the desired folder before moving to the
next page. Alternatively, you can mark All in List or all
on a Page.
3. Select folder from the Put in Folder drop-down menu.
4. References will automatically be added to the
indicated folder.

Helpful Hint: References can be assigned to more than
one folder.

Refworks User Quick Start Guide



Format a bibliography from a list of 
references

1. From the menu, select the Bibliography button.
2. Select an output format.
3. Click on Format a Bibliography from a List of
References.
4. Select what file type to create.
5. Select to format all of your references or only 
those
from a specific folder.
6. Click on Create Bibliography.
7. A new window will open with your bibliography.
8. Save your bibliography to your computer or disk.

CITED FROM: Refworks User Quick Start Guide





Having trouble?

If there are any technical questions,
Paul Tremblay from our Brooklyn Campus 
paul.tremblay@liu.edu, 718 246-6382 (Office) or
718 780-4513 (Reference Desk)
Or Jian Tan at the WGC jian.tan@liu.edu (914) 831-2726 
Or Shelly Perlman Foster at the WGC 
shelly.foster@liu.edu (914) 831–2708
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