!'_ RefWorks

How to create a bibliography
using on-line software



RefWorks

= The purpose of this presentation is to
streamline your efforts to sign-up and
utilize RefWorks.

= Much of the presentation has been
duplicated from the RefWorks website



i RefWorks

= LIU subscribes to this online research
management, writing and collaboration
tool

= Our main purpose in using RefWorks Is
the Automatic Citation maker

WGC will ONLY be providing
INnstruction for the

construction of a bibliography
made from a manual reference list




i So how do | start?

= There are two ways to begin
« Through the LIU library
» Directly through RefWorks

IMPORTANT

You must be on campus to sign up so you
have access to the LIU computer network




i What do | click on????

= Begin at Westchester Graduate Campus
page
= Click on Library

= Click on Online Database (located under
Electronic Resources)

= Click on the letter R In the Annotated
A-Z list of databases

= Click on RefWorks
or go directly to: www.refworks.com




RefWorks on our Online
| Database Page

Brooklyn Campus Library

Library Home

Online Databases

Online Databases A-Z Y Use electronic indexes to search for journals, magazines, newspapers, and
reference hooks.

| Electronic Resources

S e e @ Journal indexes are used to locate articles in journals and newspapers.

. Articles may be searched by author, title, or subject. They are available in print and
electronic form.

@ Indexes in electronic form are referred to as databases.

@ All Online Databases are available from anywhere On Campus.

a Most of these databases are also available Off Campus (with a valid library
barcode).

@ _ indicates Databases only available On Campus.

@ Library Use Only j, jjcates Databases only available in the Library.

SUBJECT access to Online Databases: click here.

Or use the Annotated & - 7 list of databases.
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Off Campus Database
Access Instructions

Please note: only currently
enrolled students, faculty,
and staff may access the
databases from off
campus.

Click on the desired
" database link.
The "Remote Access
2. Login Screen” will
appear.
Type in your library bar
3. code found on the back of
yaour library card.

4. Click the "LOGIN® buttan.

At this point the
5. reguested databases
should begin to load.

Some databases will

f. appear in a separate
birowes er wind o,

Problems?

Dhuring library eperating




Create an account

2 RefWorks Login - Microsoft Internet Explorer

File Edit Wi Faworites Tools Help

\_) \_/J @ @ - ;j ;\J Search “fjl? Fawvorites e‘ Media @ [‘:r}{ - .,___;; -
Address @ https: ) fvas refworks. comyRefworks flogin, asprWwiCLang=Ff alse - | =] Links **
GOOSIQ < | h | % Search web - @ RageRank | =1 Site popups allowed | B E Options

b - orme | Administration | Conta s | Tutorial | Help
RefWorks login center e wguage -

welcome to RefWworks
Your Online Personal Database and Bibliography Creator

Refworks User Login
for
Long Island University

Mews to Refworks?
Sign up for an Individual Account

Log-in Marme

Fassword

Forgot vour log-in? Athens Users

Mot your Organization?
Login using your Group Code

FRefworks Privacy Palicy

2004 Refworks. all rights reserved.
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Bibliography page

W Hel'Works

| = r—— — . = -'|-|-|---:-I|.|

e
Ty Pl i e

H ."‘ﬂlﬁtl‘l T Filvis i N anh b @ i aFed Fam

i Wy bi—
Py gl oy B o g it of s L S ar— | | e

=— T T ir
= TR sy =
el Taem oy, -
1
ey - -..;-..;|- e
Fiblm =" | o T .

;-;-h-rl.r— bmum e drgrae eerks’

e LT TR [T peu— Wy L Y T

T TN e e
| I NN W Sy T S S——
el il gl gl i [y, of el Bl 0 5 [ g e
Sl S i Gy o
e it (] Frimaril e Wi ey e el |
oo el A R fad R e T B
ey raridy’ maaw . i o s

CE TR o S T
i l-'ll-
el 1 10 1 P O

Wals saai o

[y
Pl ad =i
rere—taw e




Manually Entering
i References

1. Select References from the pull-down menu tool bar
and then choose Add New Reference.

2. Select a potential bibliographic output style (e.g., APA,

Chicago, MLA) under V7ew fields used by to enable
the AccuCite feature.

3. Designate the type of reference you are entering (e.g.

journal, book or dissertation on) under Ref Type. Field
names marked with a green checkmark indicate
recommended information needed to produce an
accurate bibliography for the selected output style

and reference type. These fields are not required to
save the actual reference in RefWorks.

4. Enter information in the boxes provided and click
Save when finished.

CITED FROM: Refworks User Quick Start Guide



i Creating Folders

1. From the pull-down menu Fol/ders,
select Create New Folder.

2. Enter a name In New Folder Name;
click OK.

There 1s no limit on the number of folders
you can create within your RefWorks
account.

CITED FROM: Refworks User Quick Start Guide



Putting references into folders

1. From the Searc/ pull-down menu, do a search or look

up to retrieve references already in your RefWorks
database to put in a folder.
2. Mark desired references from the search results page,

then click the button titled Se/ected. The selected
references feature works on a page-by-page basis;
this means that you must add the manually selected
references to the desired folder before moving to the

next page. Alternatively, you can mark A// inn Listor all
on a Page.

3. Select folder from the Put in Folder drop-down menu.
4. References will automatically be added to the
indicated folder.

Helpful Hint: References can be assigned to more than
one folder.

Refworks User Quick Start Guide



Format a bibliography from a list of
references

1. From the menu, select the Bibliography button.
2. Select an output format.

3. Click on Format a Bibliography from a List of
References.

4. Select what file type to create.

5. Select to format all of your references or only
those

= from a specific folder.

= 6. Click on Create Bibliography.

= /. A new window will open with your bibliography.
= 8. Save your bibliography to your computer or disk.

CITED FROM: Refworks User Quick Start Guide



Online Tutorial

B RefWorks Click Here for Tutorial Basics

Why Bother? (45 sec.)
Logging Into BEefworks (1:2¢ min.) i
Navipatme Around RefWorks (2202 muan. ) il v
Getting Y our References into RefWorks (212 zec.) Primi v i
Direct Imyport from an Omline Database Service (3:19 munfiEs sersos
Iropeorting: Text Files {(6:25 roar.) Trinl sersics
Enrering References Mamaally {649 tnin. ) Frini varsics
Searching Online Information Within RefWaorks (2:31 min. WPrisi verviss
Searching Your RefWorks Database (1:05 min.) Prist & s
OrpaniAnge Your References {3200 min ) Mrine vercian
Building Your Bibliography (51 sec.) Prist version
Quuick Biblography (3 :44 man.) Prini versies
Using Wnte-MN-Cite (5:53 fnun) Priot versics
Using Omne Linae Cite Veew ( 7:37 min. ) Frisc v srisan
Test Dinive RefWaorks (204 i )
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A tutorial providing explanations of various RefWorks
functions is available online, along with an Advanced

User Tutorial. Use the Help pull-down menu to access
the tutorial.



i Having trouble?

If there are any technical questions,

Paul Tremblay from our Brooklyn Campus
paul.tremblay@liu.edu, 718 246-6382 (Office) or

718 780-4513 (Reference Desk)

Or Jian Tan at the WGC jian.tan@liu.edu (914) 831-2726
Or Shelly Periman Foster at the WGC
shelly.foster@liu.edu (914) 831-2708



mailto:paul.tremblay@liu.edu
mailto:jian.tan@liu.edu
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